Introduction
The INB Representatives’ portalallows authorized representatives to complete, pay for, and
submit online applications on behalf of their clients.

Representative Registration

New representatives are granted access to the INB Portal when the Population Growth Division
(PGD) receives a representative formthat can be found https://www.welcomenb.ca Once the

form has been completed please return it to immigration@gnb.ca.

The Population Growth Division (PGD) will then issue an email to the representative. This email
will containthe new INB user ID and a temporary password which the representative can then
use to access the system. You must then go to the INB log in page https://inb.gnb.ca and enter
your loginand password.
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Welcome, Please Sign In!

New Candidate Log in for Employers and returning Candidates
L Email:

= Creating an account on our website will allow you fo keep track of your information

and be up to date on your application siatus. Password:

* Employers please do not register yourself as a new candidate Forgot password?

= The INB system performs best in the latest version of Chrome or Intemet Explorer
in desktop devices

= COVID-19 message to employers using provincial immigration programs:


https://www.welcomenb.ca/
https://www.welcomenb.ca/
mailto:immigration@gnb.ca
mailto:immigration@gnb.ca
https://inb.gnb.ca/
https://inb.gnb.ca/

Representative INB Number (Note)

Your Representative INB Numberis important because you will need to provide this numberto
each of your applicants so that their applications can become connected to your Representative
Profile. The representative number will appear above your candidate pool.
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Candidate Pool Notification Center

Navigatingthe INB Portal

The following section of this guide will walk you through the different sections of the INB Portal,
includingthe Representative Dashboard, Candidate Pool, and Notification Centre.

Representative Screens
The Representative dashboard appears as follows:
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A brief description of each sectionis provided below:

1

Candidate Pool

This section allows the Representative
complete EOIs or applications on behalf of
the candidates that have appointedthemas
a representative.

The numberin the top left corner refers to
the number of candidates currentlyin the
inventory.

3

MNotification Center

Mare infol)

This section contains any notifications of
appointment or removal of your services.
The numberinthe top left corner refers to
the number of unread notifications.

Candidate Pool

For the Representative to receive the candidate’s registrationinformationin their Candidate
Pool, the candidate must appointthe representative usingthe Representative INB numberto
make the connection between the applicant and the representative.

From the dashboard, click <Candidate Pool>. Doing so will produce a grid containinga list of all

current candidates who have appointedyou as their representative.

Note that the followinginformationis displayedfor each entry:

. CandidateID

. Stream

o First name

o Last name

. Email address
. Phone number

. Appointed Date




Representatives can search for a specific candidate by clicking <Advanced Search>’:

Candidate Pool

@ Advanced search Export
Candidate Appointed Date
1] Stream Family Hame Given Mame Email Address Phone Number Details
84212 Test Test testl2@test ca 1111111111111 2020-08-31 o
M 4 1 > » 15 »  items perpage 1-1oflitems

Doing so will prompt the ‘Search Criteria’ section to appear:

Candidate Pool

QAdvanced search Export
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REMOVE FILTER SEARCH
Candidate Appointed Date
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Note that representatives can search for a candidate usingany of the following criteria:

. CandidateID

o First name

. Last name

. Email address
o Stream

o Date of birth
. Date range
. Date period



To complete a candidate’s application, click on the <Details> button.

Candidate Pool

@ Advanced search

Export
Candidate Appointed Date
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Doing so will display the candidate’s dashboard. From here the representative can proceed with
the candidate’s application by clicking on the Start or the Continue button.

Dashboard
Welcome, Test! My Progress Status My Nofification Center

Candidate 1D: 64212 @ 2 3 4 u- (1) unread notifications
Started EOI Submitted In Process ITA Sent

My Registration

Start

Note that all notifications will go to the candidate’s notification center. To view all notifications
for the candidate please click on the <My Notification Center >on their dashboard.

My Notification Center

H- (1) unread notifications



How a candidate appoints a representative

The candidate must registerin INB and complete a candidate profile. Once the profileis
completed they can then appoint a representative, even before completingan EOI.

To add a representative, candidates need to click on the <My Representative >tab
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Terms and Conditions

The New Brunswick Provincial Nominee Program (NBPNP) as wel as the Aflantic Immigration Pilot Project (AIPP) are economic immigration programs for candidates who wish to live and
settle in New Brunswick permanently. Skilled Worker Categories, including the AIPP, are for workers and international graduates with the skills, experience and qualificafions needed by
New Brunswick employers who will contribute to the economy through fullime, ongoing emp Entrepreneurial Categories are for experienced entrepreneurs, senior managers and
international graduates who are ready 1o establish, operate and acfively manage a business in New Brunswick. Each stream in the NBPNP and AIPP have their own “Guide” which provide
specific requirements as well as comprehensive information.

To leam more about program requirements and to determine your eligibility, review the guide for the stream you wish 1o apply for. Decisions regarding permanent residence is the
responsibility of the Government of Canada through the Department of igrafion Refugees and Cifi hip Canada ("IRCC").

The NEPHP/AIPP, administered by the Department of Post-Secondary Educafion, Training and Labour {"the Department”), allows the Government of New Brunswick to nominate or
endorse individuals with the greatest ability to become economically established in New Brunswick. This program is not intended for family reunification, protected persons or for
humanitarian and compassionate reasons.

Secfion 37(1) of the Immigrafion and Refugee Protection Regulations (IRPR), SOR/2002-227, establishes the provincial nominee class "as a class of persons who may become permanent
residents on the basis of their ability to become economically established in Canada "Under subsection 8(1) of the Immigration and Refugee Protecfion Act (IRPA) and subsection 5(1) of
the Department of Citizenship and Immigration Act, 1994, ¢-31, the Provincial Nominee Program operates under individual agreements between the federal government and each
provincial-femitorial govermment.

It is the responsibility of all candidates, regardless of the category, fo prove a genuine infention to reside in New Brunswick as described in Section §7(2) (b) of the Immigrafion Refugee
Protection Act, S C 2001, ¢ 27, Regulations which state that “a foreign national is a member of the nominee class if they intend to reside in the province that nominated them.”

1 Agree
| Disagree

NOTE: If you are using the services of a representative click on My Representative tab and appoint a representative.

This will open the use of a representative page. The candidate must click on <Appoint
Representative>
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The candidate must enter the Representative INB number, and complete the NB-007 (Use of
Representative Form)to appointarepresentative and click <Appoint Representative>
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Cancal Appaint Representaibe

This will generate a notification to the representative advisingthem that a candidate has
appointedthemtorepresentthem. The applicantwill appearin the candidate pool of the
representative.

Please refer to the INB user guide to submit expressions of interest (EOI) and applications on
the behalf of the applicant. Theinformation can be found startingon page 6.

https://www.welcomenb.ca/content/dam/wel-bien/pdf/INB guide applicants-e.pdf
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